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ARTICLE 19:

19.1

19.2

18.5.4

19.2.1

19.2.2

19.2.3

19.2.4

In any year:

a) Each Regular Employee is guaranteed a minimum allocation of two
hundred and fifty ($250.00) dollars in approved PD funds.

b) An Employee may carry forward his/her unused minimum allocation
from year to year, but such accumulated funds shall not be paid upon
the Employee’s termination, resignation, layoff, retirement or death.

BENEFITS AND PENSIONS.

The Employer will provide each Employee access to the following benefit
plans as enumerated in Appendix C: Medical, Extended Health, Dental,
Group Life Insurance, and Accidental Death and Dismemberment Insurance,
and Long Term Disability. There shall be no changes in coverage either in
terms of the carrier or benefit levels without the mutual agreement of the
Parties to this Agreement.

~ Benefit Plan:

The Employer will pay one hundred percent (100%) of the premiums for the
Medical, Extended Health, Dental, Weekly Indemnity, Long Term Disability,
Group Life Insurance and Accidental Death and Dismemberment Insurance
Plans. The Employer agrees to pay, on a twelve (12) month basis, the
Employer's share of Employee benefits for Regular Employees whose
employment year is not less than ten (10) months.

The Long Term Disability Plan shall not pay wage loss benefits beyond the
employee’s sixty-fifth (65™) birthday and employees sixty-five (65) and over
are not eligible for Long Term Disability

Not withstanding Article 19.2.1, if the carrier's premium for an Employee’s
Group Life Insurance exceeds the Employer's maximum (defined as one
hundred and five percent (105%) of the carrier's premium for Group Life
Insurance for a sixty-four (64) year old employee) the Employee shall be
responsible for paying the amount in excess of the Employer’s maximum.

If the Employee does not wish to pay the amount above the Employer's
maximum, the Employee shall not be entitled to Group Life Insurance.

Not withstanding Article 19.2.1, if the carrier's premium for an Employees’
Accidental Dealth and Dismemberment Insurance exceeds the Employer's
maximum (defined as one hundred and five percent (105%) of the carrier's
premium for Accidental Death and Dismemberment Insurance for a Sixty-
four (64) year old employee) the Employee shall be responsible for paying
the amount in excess of the Employer's maximum.
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19.3

19.3.1

19.3.2

ARTICLE 20:

20.1

20.2

20.3

20.4

20.5

If the Employee does not wish to pay the amount above the Employer's
maximum, the Employee shall not be entitled to Accidental Death and
Dismemberment Insurance.

Pension Plan:

All Employees shall be given the option of enrolling in the Municipal Pension
Plan or in a Registered Retirement Savings Plan upon commencement of
employment.

The Employer shall continue to pay each year the Employer’s contribution to
the Municipal Pension Plan, or if the Employee does not qualify, or does not
opt for membership in the Municipal Pension Plan then the Employer shall
pay into a Registered Retirement Savings Plan and amount equal to six
percent (6%) of the Employees’ gross annual salary.

EXPENSES

Work and travel expense policies adopted by the Employer for its members
shall be applied to all Employees under this Agreement, provided they are
consistent with this Agreement. An Employee will be reimbursed for any
reasonable expense incurred while engaged in the business of the
Employer.

Expense rates shall be amended in accordance with any increases in the
Employer’s expense rates for its members during the term of this
Agreement. The expense rate for Employees during this term of the
Agreement shall not fall below those rates in effect at the time the
Agreement is signed.

Receipts are required for all expenses.

Additional expenses shall not be reimbursed unless they are authorized in
advance by the President.

In-Town Expenses:

Employees who are on the Employer’s business while away from the
Association office, or who are required to work outside regularly scheduled
working hours shall be reimbursed for expenses. The Employer will
reimburse an Employee who is required to work after his/her regularly
scheduled hours of work for taxi fare.
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20.5.1

20.6

20.7

ARTICLE 21:

211

21.2

ARTICLE 22:

22.1

Child Care Expenses:

Article 21.6 notwithstanding, Employees required to work outside of normal
hours, or travelling out of town on FPSE business, shall be reimbursed for
child care expenses at the rate of eight ($8.00) dollars per hour to a
maximum of twenty-four (24) hours. The wage rate will vary in accordance
with variations in minimum wage (ESA).

Over-Time Meal Allowance:

The Employer will reimburse Employees who are required to work two (2) or
more hours after their regularly scheduled hours of work for a meal at the
rate of: Breakfast - $12.00, Lunch - $17.00, Dinner - $27.00. Where a
whole day is claimed - $40.00.

Child Care:

For child care expense, Full-Time Regular Employees will receive the sum of
two thousand dollars ($2,000.00) annually for one (1) child of twelve (12)
years of age or younger, and a further one thousand dollars ($1,000) for one
additional child of twelve (12) years of age or younger.

For child care expense, Part-Time Regular and Temporary Appointment
Employees shall receive a pro-rated amount.

AUTOMOBILE TRANSPORTATION

Employees shall not be required to use their personal vehicle in the
performance of their duties.

The Employer shall provide reasonable parking to all Employees.

SICK LEAVE

An Employee absent from work on account of illness shall continue to
receive their full salary and benefits for up to and including thirty (30)
calendar days of each illness. If the illness goes beyond the thirtieth (30"
day the Employee shall be eligible for Weekly Indemnity Plan payments and
if the iliness continues and goes beyond the eligibility period, Long Term
Disability Plan payments will be forthcoming. Following five (5) working days
of such absence, an Employee may, at the Employer’s discretion, be
required to provide a certificate from a medical practitioner. The Employer
shall pay any cost associated with a request for medical certificate.
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22.2

22.3

224

22.5

ARTICLE 23:

231

Prior to the commencement of the current sick leave plan, employees
earned sick leave credits. Some employees therefore have some already
accumulated sick leave entittement. Already accumulated sick leave
entittement may be used by the Employee to make up the difference
between Weekly Indemnity and full salary and Long Term Disability and full
salary. :

If an employee wants to make up the difference between full salary and the
income from either Weekly Indemnity or Long Term Disability, the employee
will have one (1) day of sick leave entitlement deducted for each day topped
up to full salary.

Salary continuance days will be substituted for vacation time where an
Employee can demonstrate that he or she was ill during scheduled vacation
time.

Where an Employee suffers from a disease or illness or incurs personal
injury (which disease, iliness, or injury is hereinafter called the “disability”)
and the Employee is entitled to time loss compensation therefore under the
Workers’ Compensation Act, he/she shall not be entitled to receive salary
continuance (see Article 22.1) for time lost by reason of any such disability.

In the event that the employee may be eligible for wage loss benefit from
another source such as ICBC or WCB, the Employer shall provide sick
leave, short term and long term disability payments in accord with the
collective agreement providing that the Employer (or STD/LTD carrier) is
reimbursed if the claim for wage loss is successful. The Employee will be
required to make a claim against any liable third party.

The Employee will be required to reimburse the Employer (or STD/LTD
carrier) the lesser of the net amount he/she receives from the other source
and the amount of the payments received from the Employer (or STD/LTD
carrier).

In the case of iliness of a member of the immediate family of an Employee,
when no one at home other than the Employee can provide for the needs of
the ill person, the Employee is entitled to use sick leave entitlement for this
purpose up to a maximum of ten (10) working days per year.

MATERNITY/PATERNITY/ADOPTION LEAVE

An Employee is entitled to leave of up to one year in connection with the
birth or adoption of a child, during which time seniority shall continue to
accrue. Subject to Article 23.2, this leave will be unpaid.
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23.2

23.3

23.4

ARTICLE 24:

24.1

ARTICLE 25:

251

252

Upon the birth or adoption of a child to an Employee or to an Employee’s
spouse or spouse-equivalent, the Employee will be entitled to the equivalent
of twelve (12) week’s pay or equivalent provision in compliance with the
requirements of the E.|. Sub Plan, which will be apportioned over all or part
of the period which the Employee is actually off work pursuant to Article
23.1. This provision may be used to supplement E.I. maternity benefits in
accordance with the E.I. Act.

In accordance with the preceding and for the duration of the
maternity/paternity leave, the Employer shall make its normal premium
payments for those of the following benefit plans in which the Employee
actually participates: Medical, Extended Health, Dental, Life and A.D. & D.
Insurance, Municipal Superannuation Plan and Employer-funded RRSP.
Vacation and Sick Leave benefits will accrue for the duration of the
maternity/paternity leave.

An Employee on maternity, paternity, or adoption leave shall return to his/her
former position or to a position of equal rank and salary.

POLITICAL LEAVE

If nominated as a candidate for election at the Federal, Provincial, or
Municipal level, leave of absence without pay shall be provided to take part
in the election campaign. During the period of leave provided for the
election campaign, the Employer will maintain, at the written request of the
Employee, all health and welfare and statutory benefits. The Employee shall
reimburse the Employer for the cost of the benefits maintained.

If elected to Full-Time Office, leave of absence shall be provided for the term
of the office. Leave under this Article shall be limited to one term of office.
The Employee shall give the Employer two months’ written notice prior to
resuming his/her position with the Employer. Written notice of taking political
leave of absence shall be given by the Employee at least one (1) month prior
to the commencement of the leave.

GENERAL
Smoking is not permitted inside the Association office.
All typewritten and/or word processed work in the office of the Employer

shall bear the Local 1004 CUPE Union Label if such work is performed by a
member of the Union.
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ARTICLE 26:

26.1

26.2

26.3

26.4

26.5

26.6

OTHER LEAVES

An Employee is entitled to five (5) days paid leave in the event of serious
illness or the death of a spouse, common-law spouse, parent, child, sibling,
mother-in-law, father-in-law, son-in-law, daughter-in-law, grandchild or
grandparent, or any other person with the approval of the Employer. With
the Employer’s approval, this leave may be extended by up to one (1)
month’s leave of absence without pay.

All Regular Employees, after two years from their date of hire as a Regular
Employee, may apply for and receive up to one-year leave of absence
without pay. The Employee shall give at least three (3) months notice prior
to the commencement of such leave. Approval for such leave must be
obtained from the Employer in writing and shall not be unreasonably
withheld. Unless the Employer and the Employee mutually agree otherwise,
upon completing such a leave of absence without pay, the Employee shall
return to their former position. Unless the Employer and the Employee
mutually agree otherwise, the Employee shall complete another two (2)
years of employment before becoming eligible for another leave of absence
without pay under this Article.

Unpaid leave of absence not otherwise provided for in this Agreement may
be granted at the discretion of the Employer. Such leave will not be
unreasonably requested nor withheld.

An Employee is entitled to paid leave as required in the event that the
Employee is summoned as a juror or witness in any court or tribunal
empowered by law to compel attendance of witnesses. The Employee shall
remit to the Employer all monies paid to him/her by the court, except for the
travelling and meal allowances not reimbursed by the Employer.

An Employee shall receive time off with pay in the event of doctor and
dentist appointments, which cannot reasonably be made outside normal
working hours. Such time off must have prior approval of the Employer.
Such approval shall not be unreasonably withheld.

An Employee may be granted a special leave of absence without pay to
assist an Employee in coping with domestic contingencies or unforeseen
emergencies that affect the Employee or the Employee’s immediate family.
This special leave may be granted, in addition to any other leave entitiement,
for but not limited to such domestic contingencies such as illness in the
immediate family, births, care of elderly members of immediate family,
moving, marriage of an Employee. Such special leave shall not be
unreasonably withheld. The Employee shall give reasonable notice where
possible.
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ARTICLE 27:

271

ARTICLE 28:

28.1

28.2

TERM OF AGREEMENT

This Agreement shall be in full force and effect from April 1, 2008 to

March 31, 2012 both dates inclusive, and shall continue from year to year
unless written notice is given by either party of their intent to negotiate
changes within four (4) month period preceding the expiry date of the
Agreement. During the period of negotiation, the Agreement shall remain in
full force and effect. Subsections (2) and (3) of Section 50 of the Labour
Relations Code shall be specifically excluded from and shall not apply to the
new Collective Agreement.

INFORMATION TO THE UNION

The Employer shall inform the Union in writing of the terms of employment
and salaries of all Employees at the time of hire.

The Employer shall not propose any terms and conditions of employment for
any individual Employee that are in any way at variance with the Collective
Agreement without the prior consent of the Union.
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APPENDIX A

SENIORITY LIST

Date of Initial
Appointment

Administrative/Employees:

Lynda Milne May 1, 1981
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APPENDIX B

JOB TITLE: OFFICE MANAGER

1. Membership List
e Maintain a current membership list in a computer file, and documents pertaining
to it
* Follow up on membership forms: inform the Personnel Stewards Committee of
new members; check payroll list and Human Resources to ensure that all
bargaining unit member have been given the opportunity to become Association
members

2. Filing
* Establishing an maintaining an up-to-date filing system that is well-organized;
* Maintaining a list of files and documents that are borrowed from the office and
checking to ensure their return

3. Typing and Word Processing

* Minutes for Executive, Regular, AGM, and other committee meetings, as
requested

e For members of the Executive primarily, but also for any faculty member involved
in VIUFA business, especially in grievance proceedings;

* Drafts of collective agreements, Constitution, etc.

» Correspondence — editing, putting on letterhead

e Assist in the production and distribution of newsletters, announcements,
bulletins, as requested

4, Compiling and Collating Statistics
» Compiling and collating statistics for Taskforce reports such as Statistics
Canada, Registrar of Companies, Status of Women Committee, as needed
e Filing reports and paying annual premiums to the Workers’ Compensation Board

5. Communications

 Taking and relaying messages in person, by telephone, through inter-campus

mail, and e-mail

* Answering VIUFA members’ enquiries or directing them to the appropriate
source of information
Maintaining a mailing list: inter-campus and external
Opening and distributing mail daily in accordance with established procedures
Sending mail by courier
Purchasing postage and arranging for special delivery mailings through a post
office
Sending, receiving and distributing FAX messages
 Establishing an maintaining current email distribution lists; managing email
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» Maintain the confidentiality of private information

 Build and maintain various institutional reference lists, particularly of faculties,
departments and associated Deans, Secretary '

e Distributing bulk mailings, such as CAUT, and “The Fair Exchange”, directly to
VIUFA members.

6. Meetings
 Organize and attend meetings, as required; book meeting rooms; arrange
catering as requested; inform executive or membership of meeting days, times
and locations; take and transcribe minutes as required; prepare and distribute
minutes after meetings

7. Travel and Accommodation Arrangements
» Making travel and accommodation arrangements for members of the Executive
and other VIUFA members, as requested

8. Office Equipment and Supplies
» Purchasing necessary supplies for the office and as required by individual
committees
» Arranging for purchase, maintenance and repairs of office equipment
 Maintaining appropriate insurance coverage for office contents

9. Financial
~* Subject to the supervision of the Treasurer, handling the day-to-day financial
affairs of the Association, including accounts receivable, using the Simply
Accounting system

e Record keeping

» Making bank deposits, transfers; reconciling the monthly bank statements

» Making arrangements with bank for changes in Signing Officers for the VIUFA
accounts

* Maintaining a petty cash fund for postage and small item purchases

* Assisting the auditor at the annual audit: providing documents and information

* Assisting the Treasurer and President in preparation of the annual budget,
providing documents and information _

» Paying annual membership dues to organizations such as the Canadian Centre
of Policy Alternatives, and the Canadian Labour Council; paying monthly dues to
the Federation of Post Secondary Educators; calculating and paying annual
premiums for Workers’ Compensation, etc.

» Working with a bookkeeper to ensure accuracy and clarity of accounting records

10.  Software Competency
* Re:MS Word for Windows, MS Excel, Simply Accounting, MS Publisher
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APPENDIX C
BENEFITS
FOR VANCOUVER ISLAND UNIVERSITY FACULTY ASSOCIATION
MEMBERS OF CUPE LOCAL 1004

BENEFIT DESCRIPTION

Group Life » 3 xannual salary

Accidental Death & Dismemberment >  to match Group Life

Long Term Disability > 180 days_qualifying period
70% of monthly earnings

Basic Medical > as established by the Plan
(Medical Services Plan)

Extended Health Care 80% reimbursement of eligible expenses

after a $25 annual deductible per family
$300 Vision Care payable annually
Hearing aids to a maximum of $600 every
four (4) years

Charges for nicotine patch treatment
Visits to registered psychologists to a
maximum of $500/year or 10 sessions,
whichever is greater (Subject to Carrier
availability.)

VV VV VvV

Dental Plan A - 100%
PlanB- 80%
PlanC- 50%
$3,000 lifetime maximum per individual

family member

- VVVYVY

Weekly Indemnity Benefit 70% of weekly earnings
30 day qualifying period
Maximum benefit period the lesser of 26
weeks or commencement of Long Term

Disability benefits

Y VV



